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Weekly Assignments

1. Weekly oral presentations should be professional:
punctual, planned, orderty inroduce team members (-yes, every week), use
‘name badges (wi be supplied). Always have back-up presentation mode ready.

2. Weekly written reports should also be professional:
‘Cover page with team number andteam members names

Executive Summaryon 1% page, and nolongerthan 1 page

Prootreadall sections

Use page numbers

Qualty is much more importantthan quantity. Recommended (notrequired)
maximumlength of any sectionis 6 pages, excluding appendices.

Use metrics wherever possible —to explain phenomens, justify ideas,
clarify issues

3. Keeprecords binder wilbe suppiied) up-to-date,
organized and ready for spotinspections. @‘i y

U voooo

Always bring binderto team meetings & mestings with Instructor.




